LTSM (TEXTBOOK) TENDER
Mandatory/administrative requirements
	Appendix Number
	Description of Appendix
	Requirement

	Appendix A
	RFP Document 
	Each page of the RFP document to be initialled and signed where applicable by a delegated representative


	Appendix A1
	Proof of Payment
	Attach proof of payment and include name and tender reference

	Appendix B 
	Completed technical specifications and pricing
	Pricing according to the technical specifications

	Appendix C
	Confirmation of company banking details
	Submit a signed letter from the bank or electronically stamped (not older than 6 months) (in case of a JV both parties to submit)

	Appendix D
	Company registration documents
	Company registration documents (in case of a JV both parties to submit)

	Appendix E
	Tax Pin
	An original  valid Tax Pin (must be valid on tender closing) (in case of a JV both parties to submit)

	Appendix F
	B-BBEE certification
	A valid B-BBEE certificate from a SANAS accredited agency or Sworn affidavit (in case of a JV both parties to submit)

	Appendix G
	Declaration of Interest
	Please sign the following point 9 of this tender document
SBD 4
SBD 6.1
SBD 6.2
SBD 8
SBD 9

	Appendix H
	Registration on National Treasury (CSD)
	Provide proof of registration on National Treasury Central Bidder Database (in case of a JV both parties to submit)

	Appendix I
	Board resolution
	Attach copy of signed board resolution. Unless sole proprietor.

	Appendix J
	Proof of Publisher Authorization

	Attach Confirmation that the bidder is an authorized distributor, reseller, or publisher.




NB: No points will be allocated to this phase; however, bidders that meet the minimum functionality criteria requirements will be asked to submit omitted mandatory / administrative information upon contracting except appendix J is mandatory and must be submitted as part of the tender submission. Failure to submit Appendix J will result in the disqualification of the tender.
Stage 1: Evaluation of Functionality
Tenderers need to obtain a minimum percentage score of 80% and above to progress to the next stage of evaluation.
All Quotations will be evaluated on the following criteria indicated below. 

	FUNCTIONALITY CRITERIA

	POINTS ALLOCATED

	Provide four (4) contactable references for contracts of similar size and nature. 
Reference letter must include the following:
Must be on client’s letter head, 
Contract description,
Contract value, 
Signed and dated 
Contact details i.e telephone number or email address

4 References verified    
3 References verified   
2 Reference verified   
1 Reference verified                                                                                                                                                                                                                                                 
	








= 40 Points
= 30 Points
= 20 Points
= 10 Points
	



40

	Provide typical delivery and turnaround times (Provide project Methodology)

14 days delivery after issuing official order
21 days delivery after issuing official order
30 days delivery after issuing official order
	


= 20 Points
= 10 Points
= 05 Points
	

20

	Company experience (Submit company profile with list of projects completed in supplying and delivering of texts books)
More than 10 years of experience   
Experience between 9 and 5 years                                                           
Experience below 5 years                                                                                                                          
	


= 25 points
= 15 points
= 05 points
	  

25

	Provide two (2) sets of audited annual financial statements 
The college will accept anything from 2022 - 2025
Submitted two (2) sets
Submitted one (1) set
Did not submit
	

= 10 points
= 05 points
= 00 points
	

10

	Delivering mode (Box Trucks OR Straight Trucks Featuring an enclosed, rigid cargo box separate from the cab and protecting goods from weather and theft)

Courier services
Self-delivery

· If delivery will be done through a courier service, the supplier will be required to provide a valid contract with a reputable courier company.

· If self-delivery will be used, please provide proof of NATIS registration documents confirming ownership, together with the vehicle registration details.
	
=05 points

	
05

	
Total Points
	
100






